Chapter 3
Improving Your Reading Skills
Directions: Read the passage below and focus on the content. After you have read the passage, key the answers to the activities that follow in the space provided.
EQUAL EMPLOYMENT OPPORTUNITY POLICY
Company XYZ is an Equal Opportunity employer. It is the policy of the Company to give equal opportunity to all qualified individuals without regard to race, color, religion, gender, age, national origin, ancestry, marital status, sexual orientation, the presence of any sensory, mental, or physical disability as outlined in the Americans with Disabilities Act, or status as a veteran of the Vietnam era.
All employment practices shall provide that all individuals be recruited, hired, trained, assigned, advanced, compensated, and retained on the basis of their qualifications, job performance, and other business-related criteria only and treated equally in all other respects without regard to their status as a member of any protected class. It shall be the responsibility of every supervisor and management team member to further the implementation of this policy and ensure compliance by his or her subordinates.
Supervisory and management personnel, as well as those responsible for hiring new employees, must take affirmative action in the elimination of any possible discrimination toward employees and applicants for employment with the Company in all categories and levels of employment and employee relations.
Reading Questions


1.
What is the equal opportunity policy of the Company?
<<Place Answer Here>>

2.
What basis is used to hire employees?
<<Place Answer Here>>

3.
Within the Company, who is responsible for making sure the equal opportunities are available for all?
<<Place Answer Here>>
